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INTRODUCTION

Living Language Ultimate Japanese Advanced™ is a continuation of the be-
ginner-intermediate Ultimate Japanese™ program. If you have already mas-
tered the basics of Japanese in school, while traveling abroad, or with other
Living Language™ courses, then Ultimate Japanese Advanced™ is right for
you.

The complete course includes this text and eight hours of recordings.
However, if you are confident of your pronunciation, you can also use the
manual on its own.

With Ultimate Japanese Advanced™ you'll continue to learn how to speak,
understand, read, and write idiomatic Japanese. The program will also intro-
duce you to some of the more interesting aspects of Japanese culture and
business. You'll be able to participate in engaging conversations about a va-
riety of topics, as well as recognize and respond to several styles of formal
and informal speech.

The course will take you everywhere, from the office to the trade show to
the sushi bar, while teaching useful vocabulary and expressions. You'll be-
come familiar with hundreds of new characters (kanji) and will practice
translating to and from Japanese. You'll also learn about subtle cultural dis-
tinctions in personal interaction, such as the Japanese style of making deci-
sions and taking care of problems, that will help smooth your way in Japan.

THE MANUAL

Living Language® Ultimate Japanese Advanced consists of twenty lessons,
four reading passages, and two review sections. The reading passages ap-
pear every five lessons. There are review sections after Lesson 10 and Les-
son 20. In order to accommodate both those readers who feel confident in
their ability to read Japanese and those more comfortable with romanized
spellings, the manual is further divided into two parts: all Japanese in Sec-
tion 1 is written in romaji (romanized characters), while Section 2 uses
kanji (Chinese characters) and hiragana and katakana (the two Japanese
syllabaries). The dialogues for each lesson appear in Section 1 in romaji,
and in Section 2 in Japanese characters. It’s best to read and study each les-
son in the manual before listening to it on the recordings.

SECTION 1—ROMAN]JI/ENGLISH

kKAIWA (Dialogue): Each lesson begins with a dialogue in standard, idiomatic
Japanese, presenting realistic situations—interviewing for a job, finding an
apartment, going to see a doctor—set in various locales around Tokyo. All
dialogues are written in romaji and translated into colloquial English. Read-
ers not confident in their reading ability in Japanese may want to start by
reading the dialogue here first; then, once comfortable with the content,
readers may want to move to Section 2 to practice reading Japanese charac-
ters.



cauu (Notes): The notes in this section refer to specific expressions,
phrases, and other points of interest in the dialogue. They introduce the cul-
tural and historical background relevant to a particular expression and
allow you to see grammar rules and vocabulary “in action.”

BUNPOO TO YooH00 (Grammar and Usage): After a brief review of basic Jap-
anese grammar, you'll concentrate on the more advanced grammatical
forms and their usages. You'll learn how to express yourself more accu-
rately and appropriately by using idiomatic Japanese. The heading of each
topic is listed in the table of contents.

BIJINESU jikoo (Business Matters): In this section you'll explore different
areas of the Japanese business world, as well as cultural and historical infor-
mation relevant to business etiquette and procedures. Discussing such top-
ics as business connections, contracts, and technology and the generation
gap, this section will enable you to conduct business in Japan with confi-
dence.

rENSHUU MONDAI (Exercises): This section allows you to review the gram-
mar and vocabulary covered in the lessons. You can check your answers in
the kotae (answers) section, immediately following.

FUKUSHUU MONDAI (Review Exercises): The two review sections appear
after Lessons 10 and 20. Similar in structure to the Renshuu Mondai, these
sections allow you to integrate and test your mastery of the material cov-
ered in the preceding lessons.

SECTION 2—KANJI/HIRAGANA/KATAKANA/ENGLISH

kamwa (Dialogue): This section provides the same dialogues as Section 1
written in Japanese script. Readers already confident in their reading ability
in Japanese may want to start by reading the dialogue here first, then may
want to go on to check their understanding by reading the same dialogue in
romayi in Section 1.

TANGO (Vocabulary): The words in this section are taken directly from the
dialogues, and will help you to understand what you are reading. You’ll also
be able to increase substantially your Japanese vocabulary in a variety of
subjects.

xANjI: This section introduces single kanji (Chinese characters), giving
both Chinese and Japanese readings (if applicable), and includes examples
of the most common ka#ji combinations that use the given character.

RENSHUU MoNDAI (Exercises): Similar to the Renshuu Mondai in Section 1,
these exercises allow you to review what you have covered in the lessons.
Practice in translation and using the new kanji are emphasized so that you
can become more comfortable reading and writing Japanese.



Yomu RENSHUU (Reading Practice): The four reading passages, appearing
after Lessons 5, 10, 15, and 20, are not translated. The material covered in
the preceding lessons and the vocabulary notes on the more difficult words
and phrases will enable you to determine the meaning, just as you would
when reading a newspaper article or a business report abroad.

GLOSSARY: The extensive two-way glossary will prove an invaluable refer-

ence as you work through this program and then apply your knowledge
through contact with people in Japan.

RECORDING (SETS A AND B)

This program provides you with eight hours of audio instruction and prac-
tice. There are two sets of complementary recordings: the first is designed
for use with the manual, while the second may be used independently.' By
listening to and imitating the native speakers, you’ll improve your pronunci-
ation and comprehension while learning to use new phrases and structures.

RECORDINGS FOR USE WITH THE MANUAL (SET A)

This set of recordings gives you four hours of audio practice in Japanese
only. It features the complete dialogues of all twenty lessons. The recorded
material appears in boldface in your manual. You'll first hear native Japa-
nese speakers read the complete dialogue without interruption at normal
conversational speed. Then you’ll have a chance to listen to the dialogue a
second time and repeat each phrase in the pauses provided.

If you wish to practice your comprehension, first listen to the recordings
of the dialogue without consulting the translations in the manual. Write
down a summary of what you think the dialogue was about, then listen to
the recordings a second time, checking how much you understood against
the translations in the manual.

After you study each lesson and practice with the recordings, go on to Set
B, which can be used on the go—while driving, jogging, traveling, or doing
housework.

RECORDINGS FOR USE ON THE GO (SET B)

Set B recordings give you four hours of audio instruction and practice in
Japanese and English. Because they are bilingual, these recordings may be
used without the manual, wherever it's convenient to learn.

The twenty lessons on Set B correspond to those in the manual. A bilin-
gual narrator leads you through the four sections in each lesson.

The first section presents the most important phrases from the original
dialogue. You will first hear the abridged dialogue without interruption at
normal conversational speed. You’'ll then hear it again, phrase by phrase,



with English translations and pauses for you to repeat after the native Japa-
nese speakers.

The second section reviews and expands upon the most important vocab-
ulary introduced in the lesson. You will practice words and phrases col-
lected from the Kaiwa (Dialogue), Chuu (Notes), and Bijinesu [ikoo
(Business Matters) sections. Additional expressions show how the words
may be used in other contexts. Again, you are given time to repeat the Japa-
nese phrases after the native speakers.

In the third section you will explore the lesson’s most important gram-
matical structures. After a quick review of the rules, you can practice with
sample phrases and sentences.

The conversational exercises in the last section integrate what you've
learned and help you generate sentences in Japanese on your own. You'll
take part in brief conversations, ask and respond to questions, transform
sentences, and occasionally translate from English into Japanese. After you
respond, you'll hear the correct answer from a Japanese native speaker.

The interactive approach on this set of recordings focuses on the id-
iomatic spoken word and will teach you to speak, understand, and think in
Japanese.

Now let’s begin.



TABLE OF JAPANESE SYLLABLES
IN ROMAJI, HIRAGANA,
AND KATAKANA

R = romayi; H = hiragana; K = katakana -

An asterisk (*) marks those syllables that, to a speaker of English,
appear to have beginning consonants that do not match those of the
other syllables in the same row. They do not appear inconsistent from the
standpoint of Japanese, which originally lacked such sounds as si,
ti, tu, etc. :

The syllables shown in parentheses are essentially used in Japanese only
in words borrowed from other languages.

R H K R H K R H K RH K RHK
a & 7 i W A4 u 53 Y e X I o B
k+vowel ka » H ki & F ku < 7 ke VW % ko T 1
s sa & Y *shi L ¥ su ¥ X se ® ¥ so * VY
t ta = % *chi b F *tsu 2 VY te T F to & b
n na & F ni & = nu ¥ X ne X F* no ® J
h ha W& N hi O kE *fu 5 7 he ~ AN ho ¥ K
m ma ¥ ¥ mi & = mu ¥ A me » A mo b E
y ya ® F ya W o yo & 3
r ra b5 S n H Y mm 3 )N re N L r0o A 0O
w wa b 7 wo % 7
n’ n A ¥
g ga M H g ¥ F gu < ¥ ge F ¥ go T o
z za & ¥ *%i U ¥ zu ¥ X z2 ¥ ¥ 20 ¥
d da 7 & *i B F *zp I % de ® F do ¥ P
b ba W& N bi U ¥ bu X T be N X bo FE K
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Following are katakana characters for words borrowed from foreign
languages. Owing to their frequent use in words from other languages, the
syllables ti, tu, di, and du have become common both in writing and in
speech. However, va, vi, ve, and vo exist only in writing. These sounds are
naturally expressed only in katakana, not in hiragana. '

t ti T4 tu /7

d di 514 du Vo5 a

f fa 77 fi 74 fe 7 fo 73

v va 719y vi VRIVE ve 711 vo 7 #/0%

LONG VOWELS
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DAI IKKA
Lesson 1

A. KAIWA (Dialogue)

NIHON NI TOOCHAKU

Bijitekku-sha bijinesu kaihatsu-bu no Neruson-maneejaa wa Tookyoo-shisha
ni tenkin ni naru.' Kookuugaisha-shain ga messeeji 0 Neruson-shi ni
tsutaeru.

SHAIN: Neruson-sama? desu ne. Suzuki-sama yori messeeji
desu ga.2
NERUSON: Aa, soo desu ka. Nan deshoo ka.

SHAIN: Ainiku kyuuyoo ga odeki ni natte, kuukoo ni wa mukae ni
irassharenai* soo desu.

NERUSON: Soo desu ka. Wakarimashita.

SHAIN: Sorede, Shinjuku-yuki no rimujin-basu ni notte kudasai to
no koto desu. A_chira de oai ni naru® soo desu.

NERUSON: Hai. Doko de basu ni noremasu ka.

SHAIN: Hai. Zeikan o deta tokoro de kippu o katte kudasai. Sono
sotogawa de sugu noremasu.

NERUSON: Arigatoo gozaimashita.

Neruson-shi wa mondai mo naku nyuukoku, tsuukan o sumasete,’ hoteru ni
tku basu o mitsukeru.

NERUSON: Sumimasen. Dareka suwatte imasu ka.

YAMADA: Iie, daremo. Doozo.

NERUSON: Doomo. Shinjuku made dono gurai kakarimasu ka.

YAMADA: Soo desu ne. Ichijikan han gurai deshoo. Hoteru wa
doko desu ka.

NERUSON: Shinjuku-Hiruton desu.

YAMADA: Aa, ano Hiruton wa benri de ii desu ne. Chotto takai
desu ga, nan ni demo chikai desu kara.

NERUSON: Naruhodo.
YAMADA: Shitsurei desu ga,” Nihon e wa oshigoto desu ka.



NERUSON: Ee, tenkin desu.

YAMADA: Jaa, Nihon-shisha ni otsutome desu ka.
NERUSON: Hai, raishuu kara hajimemasu.
YAMADA: Doo iu kankei® no oshigoto desu ka.
NERUSON: Konpyuutaa kankei desu ga.

YAMADA: Soo desu ka. Jitsu wa® watakushi mo konpyuutaa kankei
no shigoto o shite iru n desu.'® Kore,'! watakushi no meishi
desu. Nanika arimashitara, doozo.

NERUSON: Hai. Yamada-san desu ne. Yoroshiku. Neruson to
iimasu. Kore wa watakushi no desu.

Neruson-shi, hoteru ni tsuku. Tookyoo-shisha no dooryoo Suzuki-shi, soko de
matsu.

SUZUKI: Yaa, Neruson-san, yookoso.'? Kuukoo !* made mukae ni
ikenakute shitsurei shimashita.

NERUSON: Iie iie, tondemo arimasen.'* Ohisashiburi desu,
Suzuki-san. Osewa ni narimasu.'® Doozo yoroshiku.'¢

SUZUKI: Kochira koso, yoroshiku. Otsukare ja arimasen ka.'”
NERUSON: Ee, jisa no kankei de chotto tsukaremashita.
SUZUKI: Jitsu wa, yuushoku demo, to omotte ita n desu ga.

NERUSON: Soo desu ka. Jaa, son’na ni tsukarete imasen. Zehi,
onegai shimasu.'®

SUZUKI: Sorejaa, chekku-in shite, sukoshi yasunde kudasai.
Hachiji-goro mukae ni kimasu kara.

Neruson-shi, hoteru ni chekku-in suru.

KURAAKU: Irasshaimase.!®

NERUSON: Neruson desu ga. Sengetsu no hajime goro yoyaku shi-
mashita.

KURAAKU: Shooshoo omachi kudasai. Shinguru de yonpaku?° no
goyoyaku desu ne. Koko ni gojuusho to onamae o onegai shi-
masu.

NERUSON: Kin’en-shitsu?' ga arimasu ka. 7
KURAAKU: Hai, gozaimasu.??> Nanakai?* desu ga, yoroshii desu ka.

NERUSON: Ee. Sorekara taizai ga motto nagaku naru kamoshirenai
n desu ga.

KURAAKU: Soo desu ka. Nanpaku gurai desu ka.
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NERUSON: Mada hakkiri wakarimasen ga. Tabun ni, san nichi
desu.

KURAAKU: Ohayame ni?% oshirase kudasai. Yooi shite okimasu
kara.

NERUSON: Yoroshiku.

KURAAKU: Koko ni sain2® o onegai shimasu.
NERUSON: Kore de ii desu ka.

KURAAKU: Hai. Kurejitto-kaddo de oshiharai desu ne.
NERUSON: Ee, kore doozo.

ARRIVAL IN JAPAN

Mr. Nelson, a manager of the Business Development Division of BusiTech
corporation, has been transferred to a branch office in Tokyo. An airline
employee delivers a message to Mr. Nelson.

EMPLOYEE: You are Mr. Nelson, right? I have a message (for you) from
Mr. Suzuki.
NELSON: Oh, really? What is it?

EMPLOYEE: Unfortunately, it seems an urgent (business) matter arose,
and he cannot come to the airport to meet you.

NELSON: Is that so? (Thank you,) I understand.

EMPLOYEE: Also, he said to please take the limousine bus bound for
Shinjuku. He'll meet you there.

NELSON: Okay. Where can I catch that bus? (lit. Where can I ride the
bus?)

EMPLOYEE: Well. (lit. Yes, sir.) Please buy your ticket just past (lit. as
soon as you pass) the customs area. You can board the bus right out-
side.

NELSON: Thank you very much.

Mr. Nelson proceeds through immigration and customs without any prob-
lems, and finds the bus that will take him to his hotel.

NELSON: Excuse me, is anyone sitting here?

YAMADA: No, nobody. Go ahead.

NELSON: Thanks. (Do you know) about how long it takes to (get to)
Shinjuku?

11



YAMADA: Let me see. Probably about an hour and a half. Which hotel are
you staying at? (lit. Where is your hotel?)

NELSON: The Shinjuku Hilton.

YAMADA: Oh, that hotel is (really) convenient, and nice, too. It’s a little
expensive, but that’s because it’s close fo everything.

NELSON: I see.
YAMADA: Are you in Japan on business?
NELSON: Yes, I've been transferred. (lit. It’s a transfer.)

YAMADA: So, will you be working in (your company’s) Japanese branch
office?

NELSON: Yes, I start (lit. from) next week.
YAMADA: What kind of work (do you do)?
NELSON: (My work is) computer related.

YAMADA: Really? As a matter of fact, I also do computer-related work.
This is my business card. If there is anything (that I can do), feel free
(to contact me).

NELSON: Thank you. (lit. Yes.) It's Ms. Yamada, right? It is nice to meet
you. My name is (lit. I am called) Nelson. Here’s my business card. (lit.
Here’s mine.)

Mr. Nelson arrives at his hotel. Mr. Suzuki, a colleague from the Tokyo
branch office, is waiting there (for him).

SUZUKI: Ah, Mr. Nelson, welcome (to Japan). I'm sorry I couldn’t go to
meet you at the airport. (lit. [ was rude.)

NELSON: No, no, not at all. It’s been a long time, Mr. Suzuki. I think [ am
going to need your help (lit. care). I hope that’s all right. (lit. Please
take care of me.)

SUZUKI: My pleasure. (lit. It is I who should be asking for your help.)
Aren’t you tired?

NELSON: Yes, I'm a little worn out from the time difference.
SUZUKI: Actually, I was thinking about dinner tonight.
NELSON: Really? Well, I'm not that tired. By all means, let’s go.

SUZUKI:; Please check in first, and rest a little. I'll come pick you up
around eight o’clock. ’

Mr. Nelson checks into the hotel.

CLERK: Welcome.

12



NELSON: I'm Mr. Nelson. I made reservations around the beginning of
last month.

CLERK: Just one moment, please. (lit. Please wait a little.) Yes, a reserva-
tion for a single room for four nights, right? Please (fill in) your ad-

dress and name here.

NELSON: Do you have a non-smoking room?
CLERK: Yes, we do. It is on the seventh floor. Is that okay?

NELSON: Yes. My stay might turn out to be (lit. become) a little longer
(than I had expected).

CLERK: Really? About how many days?
NELSON: I'm not exactly sure yet. Probably two to three days.

CLERK: Please let us know as soon as possible. We will make (the neces-
sary) arrangements.

NELSON: Thank you.

CLERK: Please sign here.

NELSON: Is this okay?

CLERK: Yes. You will be paying by credit card, right?
NELSON: Yes. Please use this one.

B. CHUU (Notes)

1.

Tenkin ni naru means “to be transferred (to another).” The word
naru alone means “to become,” but when it is preceded by #i, it can
also denote “It has been decided that.” In this sentence, the use of
ni naru emphasizes that Nelson himself did not make the decision
to be transferred. (See Grammar, Lesson 16.)

The word sama is a more respectful form of san. Like san, it is at-
tached to a person’s last name to show respect in formal situations.
It is also commonly used in letters and public speeches.

The particle ga literally means “but.” It is often used, however, in
polite conversation to soften sentences, making them more indi-
rect, and to prompt a response from the listener.

The expression irassharenai literally means “not able to come.”
Irassharu is an honorific form that can be used in place of kuru (to
come), tku (to go), or iru (to be, exist). Irassharenai is the negative
potential form (indicating inability). (See Grammar, Lesson 5.)
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14

10.

11.

12,

13.

Oai ni naru is a deferential (honorific) equivalent of a# (to meet
someone). This pattern is often used to show respect to people
whether they are present or not. It is formed by attaching the hon-
orific prefix o to the stem of a verb and then adding #: naru.

Sumasete means “(after) finishing,” and is the te-form of sumasu (to
finish).

Shitsurei desu ga literally means “I will be rude, but...” and may
also be translated as “Excuse me, but...” It is a common expres-
sion used before a question to indicate that the question might be
considered intrusive or personal. It is formal and is used often in
business situations: Shitsurei desu ga, goshusshin wa. (Excuse me,
but where are you from?) Shitsurei desu ga, okosan wa nan’nin desu
ka. (Excuse me, but how many children do you have?) Shitsurei
desu ga, oshigoto wa. (Excuse me, but what do you do?)

. A question that begins with Doo iu kankei no (Whatkind of . . . ?) is

an indirect one that allows the listener to answer in general terms,
as in konpyuutaa kankei (computer-related), or jidoosha kankei
(automobile-related). This type of questioning allows one to ask
personal questions without making the other party feel too uncom-
fortable.

The expression jitsu wa translates as “The fact is...” or “Actu-
ally . ..” It implies that the speaker is about to disclose something.
It is used in more serious or formal situations than these English
equivalents, however, so it’s important not to overuse it.

The non-past (present) progressive form verb (or “V,” for short)
te + iru usually translates as “to be + V + -ing.” However, it is some-
times also used in cases, such as this one, where a habitual action is
expressed and only the present tense would be used in English.

Kore, watakushi no meishi desu means “This is my business card.”
When the context is clear, particles such as ga, wa, and o are often
deleted in conversation.

Yookoso is a formal expression that means “welcome.” It can imply a
certain degree of friendliness, indicating that the parties have met
before, but this is not always the case.

The New Tokyo International Airport (Narita Airport) is in fact not
located in the city of Tokyo, but in the city of Narita, Chiba Prefec-
ture, approximately forty miles east of Tokyo. Depending upon the
mode of transportation and the time of day, it takes anywhere from
one to two hours to travel from the airport to the center of Tokyo.



14.

15.

16.

17.

POLITE

The airport was named as it was to take advantage of Tokyo’s inter-
national reputation.

Tondemo arimasen means “Not at all!” It is used as a means of ex-
pressing humility when someone compliments you or apologizes to
you.

Osewa ni narimasu (I will be indebted to you for all the help you
will give me) is a very important expression in Japanese. It is used
when a newcomer joins a social group, and can also be used as an
expression of modesty and humility when seeking friendship or ac-
cepting hospitality. Using this expression helps to establish a
friendly relationship right from the beginning. Taihen osewa ni
narimashita (I am indebted to you for all that you have done) is
used when one has received assistance and would like to express
some sort of gratitude.

The phrase doozo yoroshiku, which literally means “please handle it
in a favorable way,” is one of the most frequently used expressions
in business. Its translation into English varies greatly according to
the situation. The formal form is doozo yoroshiku onegai itashimasu.

Otsukare ja arimasen ka (Aren’t you tired?) is an honorific substi-
tute for Tsukaremasen ka. Other examples include:

HONORIFIC

Kaerimasu ka. (Are you going home?) Okaeri desu ka.
Tomarimasu ka. (Are you staying overnight?) Otomari desu ka.

18.

149,

20.

Onegai shimasu literally means “I ask you (to do something),” but
may be translated hundreds of ways depending on the situation.
When using this expression, the request should already be clear
based on the context of the dialogue.

Employees in the service industries are extremely formal and po-
lite in Japan. They often use such honorific expressions as
Irasshaimase (Welcome), Shooshoo omachi kudasai (Just a moment,
please), and Mooshiwake gozaimasen (I am extremely sorry). They
are trained to think of their customers as “honored guests,” and
treat them as such.

The counter suffix haku (or paku) is used when indicating the num-
ber of nights one plans to stay. It is used by adding the counter after
the number, as in ippaku (one night), nihaku (two nights), sanpaku
(three nights), yonpaku (four nights), or gohaku (five nights). As
with most counters in the Japanese language, there is no real rule
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16

21

22.

29,

24.

2.

26.

on when to use haku or when to use paku. Consequently, the best
way to learn them is through memorization.

No-smoking rooms are available in most first-rate hotels in Japan.
You may request a room in which smoking is allowed by asking for
a kitsuenshitsu (smoking room).

The verb gozaru is a humble equivalent of aru (to exist, be). When
using honorific language, of which humble forms are one type, the
speaker is recognizing the difference in social status between
himself/herself and the listener: Hoteru ni ookii kaigishitsu ga
gozaimasu. (There is a large conference room in the hotel.) Kyoo
wa heya ga gozaimasen. (We do not have any rooms [available]
today.) Note that de gozaimasu is a humble equivalent of desu.
Ryooshin de gozaimasu. (These are my parents.)

Nanakai means “seventh floor.” The counter suffix kai is used
when indicating floors of buildings. The counter is added after the
number.

‘The word yoroshii is a more polite form of i7, meaning “good,” or

“OK.” When used by a superior, however, it conveys a sense of
authoritative approval.

The phrase hayame (ni) means “a little earlier (than usual).” Its
meaning is usually slightly different from that of kayai (early).
Hayame ni heya o yoyaku shimashoo. (Let’s reserve the room a little
earlier than is required [perhaps a few days earlier].) Hayaku heya
0 yoyaku shimashoo. (Let’s reserve the room early [as soon as
possible].) Note, however, that in an honorific request, as in the
dialogue, hayame (ni) is simply a more polite way to say hayaku,
which would sound too direct and demanding.

Many words in the Japanese language have been adopted in their
foreign form, even though the pronunciation is distinctly Japanese.
These words are called gairaigo (lit. words coming from outside).
Sain (sign), resutoran (restaurant), and kurejitto-kaado (credit
card) are just a few examples.



C. BUNPOO TO YOOHOO
(Grammar and Usage)

1. THE COPULA DESU

The copula, or linking word, desu is roughly equivalent to the English
verb “to be.” Along with other verbs in Japanese, it normally occurs at
the end of a sentence.

Watakushi wa Neruson desu.
[ am (Mr.) Nelson.

Are wa hikooki desu.
That is an airplane.

Watakushi wa Bijitekku no shain desu.
I am an employee of BusiTech.

Nan desu ka?
What is it?

The copula can be used with na-adjectives the same way as it is used
with nouns.

Kono hoteru wa benri desu.
This hotel is convenient (conveniently located).

Atarashii kuukoo wa kirei desu ne.
The new airport is beautiful, isn’t it?

The negative form of the copula is dewa arimasen, or the contracted
form ja arimasen. Both forms have the same meaning, but ja arimasen
is more common in casual, relaxed conversations.

Kore wa kyuuyoo dewa arimasen.
This is not an urgent matter.

Furui kuukoo wa benri ja arimasen deshita.
The old airport was not convenient.

When a verb is of secondary importance, or understood by context, it
may be replaced by a copula. In the examples below, arimasu and
imasu are regular verbs occurring in questions that can be replaced by
the copula des# in the answers.

Atarashii meishi wa doko ni arimasu ka.—Asoko desu.
Where are the new business cards?—They are over there.

17



Itsu made Nihon ni imasu ka.—Raigetsu made desu.

How long (lit. until when) will you be in Japan?—I will be here until
next month.

The same is true for two declarative sentences.

Watakushi wa Kyooto-Daigaku o sotsugyoo shimashita. Otooto wa Qosaka-
Daigaku desu.

I graduated from Kyoto University. My brother graduated from Osaka
University.

The meaning of each of the above sentences may be understood
clearly from the context. The same situation can be seen below. The
context will clarify which of the three possible meanings is implied.

Oshigoto desu ka.
Are you going to work?
Are you going there on business?
Are you late because of work?

Once one gets used to the concept of using the copula this way, it is
quite convenient.

2. I-ADJECTIVES

There are two types of adjectives in Japanese: i-adjectives and na-adjec-
tives. All 7-adjectives end in 1.

i1, yoi good
takai expensive, tall, high
chikai near
yoroshii  good
nagai long

I-adjectives can stand alone, similar to English verbs. Note, however,
that the following declarations are appropriate only in informal situa-

tions:
Ii. It is good.
Takai. 7 It is expensive.
Nagai. It is long.

The formal form of 7-adjectives is created by adding desu after the ad-
jective. Desu, as it is used here, is not a copula but a “formalizer.” The
meaning of the sentence itself does not change.
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Ii desu. It is good.
Takai desu. It is expensive.
Nagai desu. It is long.

Unlike adjectives in English, Japanese i-adjectives have tenses and
both affirmative and negative forms. Below is a chart showing i-adjec-
tives in their formal forms. Note that ii (good) is irregular.

NON-PAST NON-PAST PAST PAST

AFFIRMATIVE NEGATIVE AFFIRMATIVE NEGATIVE

Ii desu yoku arimasen yokatta desu yoku arimasen
deshita

takai desu takaku arimasen takakatta desu takaku arimasen
deshita

nagai desu nagaku arimasen nagakatta desu nagaku arimasen
deshita

I-adjectives can be used as predicates or modifiers. As a predicate:

Hoteru wa kuukoo ni chikai desu.
The hotel is close to the airport.
Kuukoo wa atarashii desu.
The airport is new.
As a modifier:
Takai kippu o kaimashita.
I bought expensive tickets.

Yasui hoteru ga Tookyoo ni arimasu ka.
Are there any inexpensive hotels in Tokyo?

3. NA-ADJECTIVES

Unlike i-adjectives, most #a-adjectives do not end with 7 (the excep-
tions are kirei, “pretty, clean,” and kirai, “dislike”). They can modify
nouns by placing za between the adjective and the noun. When the na-

adjective functions as a predicate, it is followed by the copula desu.
As a modifier:

Kore wa yuumei na hoteru desu.
This is a famous hotel.

Kore wa kirei na meishi desu ne.
This is a beautiful business card, isn’t it?
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As a predicate:

When a na-adjective is used as a predicate, it functions exactly the
same as the pattern “noun wa noun desu” (see Lesson 1, C1). Below is
a chart showing the tenses of na-adjectives.

NON-PAST NON-PAST PAST PAST
AFFIRMATIVE NEGATIVE AFFIRMATIVE NEGATIVE
(Yuumei) desu dewa arimasen deshita dewa arimasen
deshita
(ja arimasen) (ja arimasen
deshita)

Ano yama wa kirei desu.
That mountain is pretty.

Basu wa totemo fuben desu.
The bus is very inconvenient.

Please note that suki (like; lit. likable) and kirai (dislike; lit. dislikable)
are not verbs in Japanese, but na-adjectives. Of course, when trans-
lated into English, verbs should be used.

Watashi wa shigoto ga suki desu.
I like my job.

Na-adjectives can be used as adverbs by adding #i to the end of the
word.

Basu ni kantan ni noremasu.
You can get on a bus easily.

Shizuka ni yasunde kudasai.
Please rest quietly.

4. PARTICLES AND CONJUNCTIONS

a. Ka

The particle ka at the end of a sentence transforms a statement into a
question. Compare:

Anata wa Nihonjin desu. : Anata wa Nihonjin desu ka.

You are Japanese. Are you Japanese?
Sumisu-san wa kaishain desu. Sumisu-san wa kaishain desu ka.
Mr. Smith is a company Is Mr. Smith a company

employee. employee?
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Kore wa Nihon no pasupooto desu. Kore wa Nihon no pasupooto

desu ka.

This is a Japanese passport. Is this a Japanese passport?
Nihon e tenkin desu. Nihon e tenkin desu ka.

I have been transferred to Japan. Have you been transferred to

Japan?

Menzeihin o kaimashita. Menzeihin o kaimashita ka.

I bought (some) duty-fre Did you buy any duty-free

goods. ‘ goods?

b. Ne

The particle ne usually appears at the end of a sentence as well. It is
used when seeking or expecting agreement or confirmation, or in
forming rhetorical questions. It is a common expression, as it is impor-
tant in Japanese culture to seek or express shared values, beliefs, infor-
mation, and knowledge.

Are ga Tookyoo-eki desu ne.
That is Tokyo Station, isn’t it?

Hoteru wa yoyaku shite arimasu ne.
You have reserved a hotel (room), haven’t you?

Kuukoo ni mukae ni ikimasu ne.
You are going to meet him at the airport, aren’t you?
c. De
When used after nouns, de has several meanings. One of them is
“because of.”
Shigoto de yoku Amerika e tkimasu.
I often go to America on business (lit. because of work).

Kinoo byooki de yasumimashita.
I was absent (lit. rested) yesterday because I was ill.

5. IDIOMATIC EXPRESSIONS

a. Dekiru

In general, dekiru signifies “can do,” but has several meanings that de-
pend on the context.

To be able to

Koko de yoyaku ga dekimasu ka.
Can I make a reservation here?
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Koko de ryoogae ga dekimasu ka.
Can I exchange money here?

To be ready
Meishi wa itsu dekimasu ka.
When will my business cards be ready?
Kono shigoto wa ashita made ni dekimasu ka.
Will the job be finished (ready) by tomorrow?
To come into being
Kono kaisha wa itsu dekimashita ka.
When was this company established?
Juu nen mae ni dekimashita.
It was established ten years ago.
To be made of
Kono ie wa ki de dekite imasu.
This house is made of wood.
Kono kaado wa nani de dekite imasu ka.

What is this card made of?

b. The Phrase Doo i# (What kind of?)

Doo iu (what kind of?) is a noun modifier. Answers to doo iu questions
can include koo iu (this kind of), soo iu (that kind of), and aa iu

(a kind such as). Doo iu is similar in meaning and usage to don’na
(what kind of?), and the two phrases can be used interchangeably.
Answers to questions with don’na can include kon’na, son’na, or an’na.
Note, however, that kon’na, son’na, and an’na can carry negative con-

notations that koo iu, soo iu, and aa iu do not.

Doo iu (Don’na) nomimono ga hoshii n desu ka.
What kind of drink do you want?

Doo tu (Don’na) kaisha ni tsutometai desu ka.
What kind of company do you want to work for?

Koo iu (Kon'na) kotoba wa nakanaka wakarinikui desu.
These kinds of words are difficult to understand.

Aa iu (An’na) hoteru ni tomaritai desu.
I would really like to stay at that kind of hotel.
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D. BIJINESU JIKOO
(Business Matters)

RYOKOO AN’NAI (TRAVEL TIPS)

American citizens must have a valid U.S. passport to travel to Japan. A
short-term visitor (for up to three months) is not required to have a visa
in advance, but those who plan to stay longer must apply for visas,
preferably before traveling to Japan. This process may take consider-
able time and should be started well in advance. Some documents, such
as a letter from one’s company and/or a so-called “letter of guarantee”
from someone in Japan, may be required. This letter vouches for your
credibility, and states that the guarantor will intervene on your behalf
(usually financially) if necessary. This hoshoonin seido (guarantee sys-
tem) acts as a type of insurance that someone in Japan will be liable for
any problems. For details on visa requirements, contact the Japanese
consulate or embassy in your area.

Upon arrival at Tokyo International Airport (or any other interna-
tional airport in Japan), an inspector will be waiting at the immigration
office (gate) to check passports and stamp visas. Once the passport
visa is stamped, you will proceed to the carousel to pick up your lug-
gage, and then pass through customs. Unless it is very crowded, the
procedure should take about thirty minutes.

Public transportation is well developed in Japan. Major airports offer
fast and convenient transportation (limousine buses, subways, and
trains) to city centers, and you can always get advice on this matter at
the information desks. The limousine buses will take you to all major
hotels, as well as to various train stations. Train and subway systems
are convenient, and will get you almost anywhere in the country. Taxis
are also available anytime and anywhere, but are rather expensive. To
rent a car you will need a valid U.S. driver’s license and an international
license. Note that in Japan, people drive on the left side of the road.

Hotels are conveniently located virtually everywhere in large cities.
Advance reservations are strongly advised, especially during the festi-
val and holiday seasons. First-rate hotels in major cities are consider-
ably more expensive than U.S. hotels and offer exceptional service.
American credit cards are accepted in most hotels in major cities such
as Tokyo, Kyoto, Osaka, and Nagoya. However, if you are traveling to
smaller cities, you should check with the hotel to confirm the methods
of payment they accept.

Most restaurants are open from 11 A.M. to 9 PM. In the larger cities
one can find a wide assortment of food. The most popular, moderately
priced non-Japanese foods are Chinese, Italian, and American.

For most stores and shops regular business hours are from 9 A.M. to
6 P.M. Twenty-four-hour convenience stores have become very popular,
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and offer much more in terms of food and other merchandise than their
American counterparts.

Until recently, smoking was not an issue and was permitted on public
transportation, in restaurants, and in other public areas. However, ef-
forts have been made to prohibit smoking in these areas. Some trains
have smoking cars, while many train lines and buses prohibit smoking
completely. No-smoking areas also exist in many restaurants and train
stations, but do not be surprised if you observe people smoking in
these areas.

The dollar-yen exchange rate changes every day and on some days it
changes quite drastically. You can exchange money at most banks (usu-
ally on the second floor), hotels (for customers only), and in some of
the department stores. The rates at these places are the same, but
there are some limitations as to how much money you can exchange. A
passport is always required for identification.

MISHIRANU HITO TO AU (MEETING WITH STRANGERS)

24

The Japanese tend not to speak to strangers. You may find that they are
rather unfriendly to you and/or the people to whom they have not been
properly introduced. Therefore, there is no common, equivalent phrase
for “talking to strangers” in the Japanese language. Once the Japanese
are engaged in conversation, however, they will open up.

Some Japanese people like to ask personal questions at the begin-
ning of a conversation, such as “Are you married?” “What company do
you work for?” “How old are you?” or “What are your hobbies?” This
may seem intrusive to a westerner, but the Japanese are not comfort-
able in conversation until they feel they know something about the per-
son they are talking to. Feel free to be just as forward when asking
about your conversation partner’s personal life. Any question that you
prefer not to answer can be dealt with by speaking in general terms.

During introductions, it is sometimes difficult to tell whether one
should bow or shake hands. The fact is that Japanese simply bow when
meeting other Japanese. When meeting a non-Japanese person, it is just
as acceptable to shake hands. The Japanese also tend to use estab-
lished greetings when meeting people for the first time. These are illus-
trated in the dialogues.

Though English is usually the language used to conduct business be-
tween Japanese and non-Japanese, your effort and willingness to learn
Japanese will instill trust and confidence that will make doing business
much easier. Knowledge of the Japanese language itself will help you
get to know your colleagues. Making mistakes during efforts to speak
the language does not really matter. In fact, the Japanese try very hard
to understand a non-native speaker, and even if you do not express
yourself correctly, they will interpret what you are saying with generos-
ity, and will not correct your mistakes. If you wish to work for a Japa-
nese corporation in Japan, however, you may be required to be highly



proficient in the Japanese language and to have an understanding of the
culture.

RENSHUU MONDAI (EXERCISES)

A. Tsugi no shitsumon ni kotaenasai. (Answer the following questions.)

1. Neruson-shi no shigoto wa nan desu ka.

2. Neruson-shi wa naze Nihon ni kimashita ka.

3. Suzuki-shi wa nan to iu kaisha ni tsutomete imasu ka.
4. Neruson-shi wa dooshite tsukarete iru no desu ka.

5. Tookyoo Hiruton wa dooshite benri na no desu ka.

B. Tekitoo na kotoba o irenasai. (Insert the appropriate word.)

1. Basu ni kantan
2. Hoteru ga kirei
3. Nihon e wa tenkin
4. Otsukare dewa

noremasu.
totemo benri desu.

ka.

C. Tekitoo na joshi o irenasai. (Insert the appropriate particle.)

1. Shisha otsutome desu ka.
Do you work at the branch office?

2. Jisa no kankei tsukaremashita.
I'm tired because of the time difference.

3. Doko dekimasu ka.
Where can I do it?
4. Hoteru de dekimasu.

You can even do it at the hotel.

KOTAE (ANSWERS)

A. 1. Bijitekku no shain maneejaa desu. 2. Tenkin desu. 3. Bijitekku ni
tsutomete imasu. 4. Jisa no kankei de tsukarete imasu. 5. Nan demo
chikai kara desu.

B. 1.ni 2.de 3.desu 4.arimasen

C.1ln 2.de 3.de 4.mo
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DAI NIKA
Lesson 2

A. KAIWA (Dialogue)

NERUSON-SHI NO SHONICHI

Tookyoo de no saisho no shuumatsu ga sugite, getsuyoobi ni natta. Neruson-
shi wa shigoto o hajimenakereba naranai. Koofun shinagara mo, kinchoo
shite kaisha ni iku.

NERUSON: Aa, kono biru da.! Saa, ganbaranakucha.? Nankai ka

na.? Sumimasen. Bijitekku-sha wa nankai deshoo ka.
SATOO: Nanakai desu. Watashi mo soko e ikimasu kara.
NERUSON: Aa, soo desu ka. Bijitekku no kata* desu ka.
SATOO: Hai, soo desu. Satoo to mooshimasu.®

NERUSON: Aa, Satoo Hiroko-san desu ne. Watakushi wa Neruson
desu.® Denwa de nankai ka hanashimashita ne.

SATOO: Aa, soo deshita ne. Doomo.” Itsu Nihon ni irasshatta n
desu ka.

NERUSON: Senshuu no kinyoobi desu.
SATOO: Soo desu ka. Jaa, otsukare deshoo.

NERUSON: Chotto bakari. Demo daijoobu desu. Ryokoo wa narete
imasu kara.

SATOOQ: Amari muri o shinaide kudasai.® Jaa, ikimashoo ka.

Bijitekku-sha ni tsuku to, Satoojoo° wa Neruson-shi o Suzuki-shi no jimusho
ni an'nai suru.'°

SUZUKI: Neruson-san, yookoso. Jimusho wa sugu wakarima-
shita ka.
NERUSON: Hai. Satoo-san ga an’nai shite kuremashita.

SUZUKI: Sore wa yokatta desu ne.'! Kuji ni min’na ni kaigishitsu
ni atsumatte moratte imasu. Sono mae ni koohii demo ikaga
desu ka. '

NERUSON: Iie, kekkoo desu.!?
SUZUKI: Jaa, ikimashoo ka.
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Kaigishitsu de.

SUZUKI: Minasan, sumimasen.'® Kondo honsha kara tenkin no
Neruson-san o goshookai shimasu. Eigyoo o tantoo shite
moraimasu.

NERUSON: Neruson desu. Hajimemashite.!* Kororado-shuu
shusshin desu. Irinoi-daigaku o sotsugyoo shite, honsha de wa
zutto !5 kaihatsu-bu de shigoto o shite kimashita. Minasan to
ooi ni ganbaritai to omoimasu. Doozo yoroshiku onegai
shimasu.

ZEN’IN: Doozo yoroshiku. (hakushu)
Neruson-shi, Takagi-Jigyoo-Buchoo ni aisatsu ni iku.

NERUSON: Takagi-buchoo,'® ohisashiburi desu.

TAKAGI: Yaa, Neruson-kun, yookoso. Honsha no katagata wa
minasan ogenki desu ka.

NERUSON: Hai, nanika to!7 isogashiku shite imasu.

TAKAGI: Sore wa yokatta. Kimi no ashisutanto o shookai shi-
mashoo. Kanojo to kyooryoku shite, yatte 18 kudasai. lidakun,
chotto. Neruson-kun, Iida-kun desu.

IIDA: Ashisutanto no lida desu. Daigaku o deta bakari de,
shin’nyuu shain '® desu. Doozo yoroshiku onegai itashimasu.2°

NERUSON: Kochira koso. Daigaku o dete, hajimete no shigoto
desu ka.

IIDA: Hai. Demo chichi no kaisha de arubaito?! o sukoshi shita
koto wa arimasu ga.

NERUSON: Aa, soo. Nan no kaisha desu ka.

ITDA: Omocha no kaisha desu. Kikaku-bu no tetsudai o shimashita.
Totemo benkyoo ni narimashita.

NERUSON: Daigaku de wa nani ka kurabu katsudoo 22 demo
yattemashita ka.?3

IIDA: Hai. Maaketingu-bu ni haitte imashita.

NERUSON: Naruhodo.?* Sore wa jissenteki desu ne. Watakushi wa
gorufu-bu ni haitte imashita ga, amari jissenteki jaa arimasen
deshita. Demo achira kochira e iku koto ga dekite, yokatta
desu yo.

[IDA: Jaa, gorufu ga ojoozu nan desu ne.

NERUSON: Iya, saikin isogashikute, amari yatte masen kara,
dame2° desu.
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IIDA: Watashi mo chikai uchi ni gorufu o naraitai to omotte imasu.
Iroiro oshiete kudasai. Doozo yoroshiku.2?¢

MR. NELSON’S FIRST DAY

The first weekend in Tokyo has passed and it is now (lit. has become)
Monday. Mr. Nelson must start his job. While he is excited (about start-
ing), he goes to the company nervous.

NELSON: Okay, this is the building. Well, I have to give it my best. I
wonder which floor it is . . . Excuse me, which floor is BusiTech
(located on)?

SATO: It’s on the seventh floor. I'm going there also.
NELSON: Oh, really? Are you a BusiTech employee?
SATO: Yes, I am. My name is Sato.

NELSON: Oh, you’re Hiroko Sato, aren’t you? My name is (lit. I am) Nel-
son. We have spoken several times on the phone, haven’t we?

SATO: Yes, that’s right. Nice to meet you. When did you arrive in (lit.
come to) Japan?

NELSON: Last Friday.

SATO: Really? Then you're probably tired.

NELSON: Only a little bit. But that’s okay. I'm used to traveling.
SATO: Please don’t overwork yourself. So, shall we go?

When they arrive at BusiTech, Ms. Sato shows Mr. Nelson the way to Mr.
Suzuki’s office.

SUZUKI: Mr. Nelson, welcome (to BusiTech). Did you find (lit. under-
stand) the office right away?
NELSON: Yes, Ms. Sato was kind enough to show me the way.

SUZUKI: That’s good. I have asked everybody to assemble in the confer-

ence room at nine o’clock. Would you like (to get) some coffee before-
hand?

NELSON: No, thanks, I'm fine.
SUZUKI: Well then, shall we go (to the meeting)?
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In the conference room.

SUZUKI: Excuse me, everyone. I (would like to) introduce Mr. Nelson,
who has just (lit. this time) been transferred from our head office. He'll
be in charge of sales.

NELSON: My name is Nelson. Pleased to meet all of you. I'm from the
state of Colorado. Since graduating from the University of Illinois, I
have been working in the development division at the head office. I'm
looking forward to working with all of you. (lit. I would like to really do
my best with all of you.)

ALL EMPLOYEES: Nice to meet you. (applause)
Mr. Nelson goes to meet (lit. greet) the department director, Mr. Takagi.

NELSON: Mr. Takagi, it’s been a long time.

TAKAGI: Oh, Mr. Nelson, welcome! Is everyone at the head office (doing)
well?

NELSON: Yes, they're all busy.

TAKAGI: That’s good. Let me introduce you to your assistant. Please work
in cooperation with her. Ms. Iida, (come over here for) just (a mo-
ment). Mr. Nelson, this is Ms. lida.

[IDA: I'm your assistant, Ms. lida. I have just graduated from (lit. left) col-
lege, and I'm a new employee with the company. It’s nice to meet you.

NELSON: My pleasure. Is this your first job after college?

IIDA: Yes, it is. But I have worked part-time at my father’s company
before.

NELSON: Really? What kind of company is it?

[IDA: It’s a toy company. I worked (lit. assisted) in the planning depart-
ment. It was very educational. (lit. It became learning.)

NELSON: In college were you involved in any extracurricular activities?
IIDA: Yes, I was. I was a member of (lit. I entered) the marketing club.

NELSON: I see. That’s practical, isn’t it? I was a member of the golf club,
but that was not very practical. It was good, however, because I was
able to travel here and there.

[IDA: In that case, you must be good at golf, right?

NELSON: No. I've been (too) busy recently. I haven’t been playing much,
so my game has suffered.

[IDA: I've been thinking that I would also like to learn how to play golf in
the near future. Please teach me a few (lit. various) things.
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B. CHUU (Notes)

1.

10.

30

Japanese street addresses seem very disorganized when compared
to those of other countries. Many streets are unnamed and there
are no prominent numbers on houses or buildings. It is often very
difficult to locate a building by its address alone because of this
complexity. Therefore, Japanese people usually find places by using
the names of the buildings they are in. Each building has its own
name, such as Qotemachi biru (the Otemachi Building) or Mitsui
biru (the Mitsui Building). An office’s specific location in a building
is expressed by its floor number: 1F, 2F, or 3F (“F” stands for
“floor”), for example.

Ganbaranakucha is the contracted conversational form of gan-
baranakute wa naranai, which means “I have to work very hard,”
or “I have to hang in there.”

Nankai ka na means “I wonder what floor it is.” Ka na means “I
wonder,” and is used in informal situations and in speaking to one-
self.

Kata is the polite form of hito, meaning “person.”

Satoo to mooshimasu literally means “I call myself Sato.” Moosu is a
humble form of i (to say).

In Lesson 1, Mr. Nelson introduced himself to Mr. Yamada by say-
ing Neruson to iimasu. This expression is used when speaking to
someone for the first time. In this lesson, since Mr. Nelson has spo-
ken to Miss Sato before, he introduces himself with Neruson desu,
which is appropriate for this situation.

Doomo has three meanings: “very much,” “by any means,” and
“somehow.” Words following doomo can be left out because they
are understood through sentence context. For example, saying
doomo alone is sufficient to express doomo arigatoo.

Muri literally means “impossibility” or “unreasonableness.” Muri o
- - y
suru signifies “to overdo” or “to overexert.”

Satoojoo means “Miss Sato.” Joo is used in writing, instead of san or
shi, when referring to a woman.

A typical Japanese office is not divided into individual working cubi-
cles. Except for high-ranking executives, all employees are located
in open rooms accommodating anywhere from thirty to forty
workers. The desks are arranged in clusters, so that all members of



11.

12,

13.

14.

15.
16.

17

18.

19.

20.

21.

a particular department (bu) or section (ka) will face one another.
Though it is mainly due to limited space, some suggest that this
arrangement creates an atmosphere of teamwork.

Yokatta desu ne means “That’s great.” While the English translation
is in the non-past tense, since the action being described occurred
in the past, the Japanese sentence is in the past tense.

Kekkoo can have three meanings, depending on the context “good,”
“fairly,” “no thank you” (used when refusing offers).

The expression sumimasen can be used in many different situa-
tions. It can mean “I am sorry (to bother you),” “I am sorry (for
what I have done to you),” “Excuse me,” or “Thank you.” The con-
text will decide which meaning is referred to.

Hajimemashite literally means “We're starting,” but is used only to
express “Nice to meet you.”

Zutto means “continuously” or “all the time.”

Company employees address their superiors by either their name
plus their titles, or by their titles alone, as in Takagi-buchoo, or just
Buchoo. Superiors should not be addressed by the standard “name
+ san,” but superiors may refer to their subordinates by using the
person’s name followed by kun or san. San is more often used for
female employees. Kun is attached more to the names of male em-
ployees.

Nani ka to means “in various ways” or “by some means.” Often it is
hard to translate.

Yaru can mean “to do,” “to perform,” or “to play,” depending on the
context. It is very similar in meaning to suru (to do), but is used
more often in less formal conversations.

Shin'nyuu-shain (lit. newly entered employees) has the connotation
of “fresh, with no work experience.” In April, the time of year that
Japanese companies hire new employees, all shin'nyuu-shain start
work in various corporate training programs.

Itasu is the humble form of suru (to do). Doozo yoroshiku onegai
itashimasu literally means “May I ask you to treat me favorably.”

The word arubaito is the Japanese pronunciation of the German Ar-
beit. It means “part-time job.”
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22,

23.

24.

25.

26.

Kurabu katsudoo (lit. club activities) are an important part of a Japa-
nese student’s college experience. Some examples include: rugby
club, tennis club, karate club, and rock-climbing club. Many stu-
dents dedicate more time to these activities than to the regular aca-
demic curriculum. The focus of these clubs is more often
developing friendships, rather than pure competition.

During conversation, the 7 of imasu in te + iru form verbs is often
deleted. Thus, yatte imashita ka becomes yattemashita ka.

Naruhodo is translated as “I see” or “indeed.” However, it does not
necessarily mean “I agree with you.” The phrase is used only to sig-
nal to a conversation partner that his/her opinion is valued and re-
spected. Hence this phrase is often misunderstood by non-Japanese
people.

Dame (no good, bad) is one of the most common words in daily
conversation. It is used to describe something that is unacceptable.

Doozo yoroshiku is usually translated into “please (handle it in a fa-
vorable way).” The phrase often adds emphasis to the previous re-
quest.

C. BUNPOO TO YOOHOO
(Grammar and Usage)

1. VERBS
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Japanese verbs are classified into two types: regular verbs, which end

in eru or iry in their dictionary forms, have one pattern of conjugation;
and irregular verbs, which end in # (not preceded by er or 7) in their
dictionary forms, have several different patterns of conjugation. In po-
lite sentences (using masu), all regular and irregular verbs conjugate
in exactly the same manner. Note that surx and kuru are exceptions.

Regular Verbs: stem (drop the 7%) + masu

Irregular Verbs: change the « to i + masu



DICTIONARY NON-PAST NON-PAST PAST PAST

FORM * AFFIRMATIVE NEGATIVE AFFIRMATIVE NEGATIVE

taberu tabemasu tabemasen tabemashita tabemasen deshita
(to eat)

thu (to go) tkimasu tkimasen ikimashita tkimasen deshita

tsukareru tsukaremasu  tsukaremasen  tsukaremashita  tsukaremasen deshita
(to get tired) - )

hajimeru hajimemasu  hajimemasen  hajimemashita  hajimemasen deshita
(to begin)

yaru (to do) yarimasu yarimasen yarimashita yarimasen deshita

suru (to do) shimasu shimasen shimashita shimasen deshita

kuru kimasu kimasen kimashita kimasen deshita
(to come) ‘

Ashita atarashii shigoto o hajimemasu.
I will start a new job tomorrow.

Ashita atarashii shigoto o hajimemasen.
I will not start a new job tomorrow.

Kinoo atarashii shigoto o hajimemashita.
I started a new job yesterday.

Kinoo atarashii shigoto o hajimemasen deshita.
I did not start a new job yesterday.

Please note that “non-past” verbs may refer to either a future action or
a habitual action in the present.

Ashita mo kaisha ni ikimasu. (future)
I will go to work tomorrow, too.

Mainichi ku ji ni kaisha ni ikimasu. (present)

I go to work at nine o’clock every day.

* The “dictionary form” of verbs is what you will find in a Japanese dictionary. It is similar to
the English infinitive.
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2. TE-FORM OF VERBS

All Japanese verbs may be conjugated in the fe-form. The te-form may
be used in combination with the verb i¢rx (to be) to express the
progress of an action (present progressive tense), similar to the verb +
-ing pattern in English.

Tabete imasu.

Someone is eating.

The same pattern can be used to express a state of being.

Okotte imasu.
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Someone is angry.

All regular conjugation verbs (those ending with -er# or -iru) drop the
final 7« and add te to the verb stem.

DICTIONARY FORM STEM TE-FORM
taberu (to eat) tabe tabete
neru (to sleep) ne nete
okiru (to get up) oki okite

With irregular conjugation verbs (# verbs) the formation of the fe-form
depends on the ending of the verb.

(a) Verbs ending in -mu, -bu, and -nu add nde to the verb base. Note
that “base” is different from “stem.” While the stem could also be
called the pre-masu form, bases vary depending on the verb and just
have to be memorized.

DICTIONARY FORM BASE TE-FORM
yomu (to re